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Human Resource Office 
North Dakota Army National Guard 
P.O. Box 5511 
Bismarck, ND  58506-5511 

 119th Wing/HR Office 
 North Dakota Air National Guard 
 1400 32nd Ave North 
 Fargo, ND  58102-1051 

 
Announcement Number: ANG 25-30    ☒Permanent ☐Temporary  
 
Open Date: 26 March 2025  Close Date: 04 April 2025  Earliest Fill Date: 16 April 2025 
 
Position Number(s): 01121925     Location: 119th Wing, Fargo, ND  
 
Position Title, Grade: Ground Transportation, SMSgt     
 
Selecting Official: Capt Kelsey Edwards 
 
Area of Consideration: Current enlisted members of the NDANG 

 
 Must be minimum rank of MSgt 

 
Compatibility: 2T1X1  
APPLICANT MUST CURRENTLY POSSESS THE COMPATIBLE AFSC TO BE CONSIDERED FOR THIS 
POSITION. 
 
How to Apply:  
If your application does not contain, at a minimum, the required documents from the correct sites, your 
application will not be accepted. 
 

 
a. NGB Form 34-1, Application For Active Guard/Reserve (AGR) Position: completed & signed 
b. Report of Individual Person (RIP) from vMPF 
c. MyFitness Individual Fitness Tracker from myFITNESS showing current, within 12 months 
d. Additional Documentation that you feel is necessary to enhance your possibility for selection 

(examples: certificates, diplomas, letters of recommendation, etc.) 
 
Applications must be submitted to the Human Resource Office (HRO) email inbox NO LATER THAN 23:59 

on the closing date: 119.WG.HRO.ORG@US.AF.MIL (email is the only acceptable form of receiving the 
application). Ensure your application is submitted with pdf or word attachments so HR can open and 

Applications must be combined into a single PDF document and must be named in the following 
format, announcement number and LASTNAME, (ANG XX-XXX LASTNAME), failure to do so will result 
in applications not being forwarded to Selecting Officials. Instructions on how to obtain these 
documents can be found in the AGR Vacancy Folder on SharePoint. Required documents are listed 
below (a, b, & c). 

https://www.ngbpmc.ng.mil/Forms/NGB-Forms/
https://myfss.us.af.mil/
mailto:119.WG.HRO.ORG@US.AF.MIL
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review. Applications WILL NOT be reviewed/screened until the vacancy has closed. Applicant must meet 
all Areas of Consideration(s) at the time of submission, or they will be disqualified. 

 
If you have questions, concerns, or issues, you may contact the Air AGR Manager at 701-451-2662.  

 
 

*Promotion to a Controlled Grade (E8/E9/O4/O5/O6) is dependent on Controlled Grade Availability* 
 
SPECIALTY SUMMARY: 
Advances the Air Force mission by providing centralized, efficient, and economical organic ground 
transportation capabilities for movement of personnel and cargo. Plans, organizes, and directs ground 
transportation support to operational missions. Operates and manages light and heavy-duty vehicles such 
as buses, truck and semi-trailer combinations, forklifts, and wrecker/recovery vehicles. Administers the 
Department of Defense Official Use program, provides examination and licensing of installation motor 
vehicle operators, manages the installation’s pooled vehicle fleet, provides the efficient planning and use 
of equipment and resources, and performs preventative maintenance of the pooled vehicle fleet. Related 
DoD Occupational Subgroup: 181100.  
 
DUTIES AND RESPONSIBILITIES:  
2.1. Operates, services, and performs preventative maintenance on government motor vehicles. 
Prepares, reviews, and maintains  
vehicle operator forms, records, and reports. Conducts pre-, during and post-operation vehicle 
inspections and documents results.  
2.2. Conducts control center operations through planning and scheduling of resources to meet 
transportation support requirements. Designates and coordinates taxi, shuttle bus and mass 
transportation requirements. Manages school bus transportation. Maintains records and logs. 
Controls and safeguards trip kit and packet supplies and equipment such as credit cards, toll 
tickets, and passes. Serves as unit control center and initiates quick reaction checklists, operation 
plans, and personnel recalls.  
2.3. Coordinates and schedules documented cargo movement. Uses automated and non-
automated tracking processes for cargo accountability and maintains applicable forms. Reviews 
records and logs to ensure proper turn in of accountable documents.  
2.4. Provides transportation services for distinguished visitors and special events. Plans and 
coordinates special arrangements with protocol, security agencies and other functions. Displays 
appropriate customs and courtesies. Supports personal security details.  
2.5. Administers installation motor vehicle operator qualification, examination, and licensing 
program. Serves as liaison with federal, state, local, host nation and multi-national authorities on 
licensing matters; ensures compliance by base agencies. Initiates vehicle trainer background 
checks. Coordinates and maintains vehicle plans of instruction.  
2.6. Makes official use of government motor vehicle determinations. Documents and tracks 
reported cases of vehicle misuse.  
2.7. Develops and implements tactics, techniques, and procedures commensurate with 
expeditionary operational requirements in support of the USAF Agile Combat Support CONOPS. 
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Reviews contingency, mobility, and natural disaster plans to determine ground transportation 
requirements. Identifies and establishes required bare-base ground transportation activities. 
Establishes sub motor pool procedures and implements deployment and redeployment actions. 
Prepares and conducts convoy operations. Operates vehicles while in mission oriented protective 
postures.  
2.8. Partners and combines skill sets with other functional communities, and entities in providing a 
full range of ground support capabilities in meeting the commander’s intent.  
2.9. Uses mobile communication and navigation systems. Determines and implements personal 
and collective security measures for expeditionary and in- garrison operations.  
2.10. Manages work centers. Establishes work methods and performance standards. Advises 
commander, staff, and operating agencies of availability, limitations, and requirements for motor 
vehicles and personnel. Develops operating and administrative procedures. Develops cost center 
resource requirement estimates. Compiles operating costs and maintains expense records. 
Prepares and defends budget. Allocates and inspects facilities and equipment. Conducts self-
inspections. Investigates accidents or incidents within functional areas. Coordinates manning 
requirements with manpower agencies. Evaluates ground transportation services. Reviews and 
validates support agreements. Evaluates and approves special requests. Reviews, interprets, and 
validates records, directives, and documents. Performs as quality assurance evaluator and 
functional area chief. Partners with base contracting in developing and monitoring contract 
transportation services.  
 
SPECIALTY QUALIFICATIONS:   
Refer to DAFECD/DAFOCD for specialty qualifications, entry requirements, required training and 
further duties and responsibilities. 
 
CONDITIONS OF EMPLOYMENT: The initial AGR tour is contingent upon selectee meeting all required 
standards to include fitness, medical review, security clearance, etc. AGR Members entering full time 
military duty must be medically qualified IAW AFI48-123 and the medical standards directory. Individuals 
must have current physical and dental examination within 12 months prior to entry date, HIV test within 
the last 6 months. AGR accessions are medically approved by the ND State Air Surgeon (SAS); those on 
WWD Waiver consideration must be approved by NGB/SGPA office. Bonus/Incentive recipients: If you 
currently receive any type of incentive such as bonus, student loan repayment, or GI Bill Kicker, these 
incentives will stop effective on the first day of full time employment. To be accessed in the AGR program, 
an individual must not have been previously separated for cause from active duty or a previous Reserve 
Component AGR tour. This vacancy announcement will be for an initial active-duty tour of 6 years OR less. 
Subsequent tours will be six (6) years or less. Extensions beyond the initial tour will be based on 
information in ANGI 36-101 and current force management procedures. The selected applicant will be 
placed in Active Guard/Reserve (AGR) military duty status under Title 32 USC Section 502 (f). The 
incumbent will participate with the unit of assignment during unit training assemblies and annual training 
periods. The wearing of the appropriate military uniform, prescribed in pertinent regulations is required 
for the incumbent of this position.  
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Acceptance of the position constitutes concurrence with these requirements as conditions of 
employment. 

 
EQUAL OPPORTUNITY: The ND National Guard is an Equal Opportunity Employer. Selection for this 

position will be made without regard to race, color, religion, age, national origin, sex, political affiliation, 
membership or non-membership in employee organization or any other non-merit factor. 

 


